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As  per  Office  Order  No.  355-2024  dated

17.10.2024;  Shri  Vijay  D. Nare  has been  promoted

to the  position  of  Security  Officer.  In light  of  this

promotion,  the  following  security  work  allocation

distribution  is effective  immediately  and  will

remain  in place  until  further  orders:

1. Attend  all letters/  correspondences  received
related  to  Security

2. Correspondence  with  Security  Vendor  &

Gatepass  application  vendor

3. Correspondence  with  security  consultant

4. Verification  of Gatepasses  applied  by the Units/

Vendors/  Seepz outsourced  staff
5. Permissions  related  to  Entry  of  Govt  Officials

with  due  approval  from  the  competent  Authority

6. Issuance  of  Gatepass

7. Purchase  related  to  Security

8. Organize  meetings  related  to  Security

9. Blacklisting  & block  Entry  of  any  individual/
Units  employees  with  due  approval  from  the

competent  Authority

1. Deployment  of  SEEPZ Security  & Private  Security

Guards

2. Briefing  to  the  Guards

3. Training  to  the  Guards

4. Patrolling  and  monitoring  on  ground  Security
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5. Handling  and  maintenance  of  Weapons

6. Supervision  on deployed  Guards

7. Govt  official  Protocol  related  issues

8. Leaves  of  Government  Guards
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